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Most students will be expected to write in their exams. A word processor cannot be granted
to a student because they prefer to type rather than to write, or can work faster on a
keyboard, or because they use a laptop at home.

However, there are particular cases, as identified by the College, where students may benefit
from using a word processor in their exams. The College will allow the use of a word
processor for use in exams if a student has:

e A specific learning difficulty which has a substantial and long-term adverse effect that
prevents them from completing handwritten work that reflects their ability.

e A physical difficulty/medical condition such (such as hypermobility).

e Very poor handwriting and would lose marks due to the examiner finding their
answers illegible.

e Planning and organisational problems.

The use of a word processor in exams must reflect the student’s normal way of working; to use
a word processor in an exam the student needs to have been using it for normal classwork,
homework and internal assessments. The College’s SENCO must approve students working
with a word processor in exams. If a student is using a word processor spell check enabled
they will have been assessed and qualify for a scribe as approved by the SENCO.

A student may also use a word processor on a temporary basis as a consequence of a
temporary injury.

This policy on the use of word processors in examinations and assessments is reviewed
annually, and if needed updated using on the updated JCQ regulations and guidance
detailed here: access arrangements and instructions for conducting examinations.
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https://www.jcq.org.uk/exams-office/access-arrangements-and-special-consideration/regulations-and-guidance/
https://www.jcq.org.uk/exams-office/ice---instructions-for-conducting-examinations/

