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7 July 2020 

 

Dear Parent/Guardian 

 

I hope you and your family are well. This is a long letter but a vital one for you and your child 

to read so that we are all clear about what is necessary in the new academic year to allow a 

safe return to College. 

 

The government has confirmed that they expect all students to return to compulsory education 

on-site in the new academic year. Their guidance can be read using the link here: 

https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-

outbreak/guidance-for-full-opening-schools 

 

We are aiming to make the return to College as normal as possible but inevitably the current 

situation around Covid-19 means our usual way of working will not always be possible. I 

want to outline in as much detail as I can at this point our plans for the new academic year 

and will keep you updated if anything should change between now and the summer. 

 

Attendance 

It is vital that all students return to College from Wednesday 26 August to minimise as far as 

possible the longer- -being and 

wider development.   

 

The new Year 7 will also join us on Tuesday 25 August for an Induction Day. 

 

If you have concerns regarding your child returning you should make contact using the email 

address: office@catmosecollege.com. 

 

Social bubbles 

In order to safely manage a full return, we are following the principle that minimising 

movement between different groups of students is preferable whenever possible to minimise 

risk. We have used this social bubble model successfully throughout the lockdown period and 

are confident that similar principles albeit with larger numbers of students will work. 

 

The use of year group based social bubbles will impact on many aspects of how we work as 

a College. Students will remain with their year group throughout the day which has been 

structured to minimise mixing with students from other years. We have always had staggered 

breaks but will also now be introducing the same at lunch to minimise the number of staff and 

students who are on lunch at any one time. For other aspects of the College day e.g. electives 

or extra-curricular clubs these will also be structured to include students from the same social 

bubble group except where a specific risk assessment has been carried out that allows the 

risks to be mitigated, for example, by remaining more than 2 metres apart. 
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In Key Stage 3, we have also structured the timetable to create smaller bubbles of around 30 

students who spend all of their lessons, tutorial and break times together which will further 

mitigate risk. 

 

In Key Stage 4, the GCSE options make these smaller bubbles difficult to implement but 

students will not mix outside of their year group. 

 

In the autumn term we also will be avoiding any large gatherings of students, including for 

assemblies; we will replace these with similar virtual events. There will be no off-site trips for 

the autumn term. We have however, extended the tutorial session to be 30 minutes each day 

to ensure students are well supported by their tutor as they transition back into full-time 

education. 

 

Structure of the day 

We are unable to admit students into the building until shortly before the start of the day, the 

turnstiles will be open from 8:15am and lessons are expected to start promptly at 8:40am. All 

students must enter through the turnstiles as we are minimising the flow of people through 

reception. If students arrive before the start of lessons they must go to the room where their first 

lesson is to minimise contact with other students outside of their bubble. 

 

The College day will end at 3:40pm (2:30pm on a Wednesday) and students must leave the 

building through the turnstiles. We will stagger the end of the day by around 5 minutes to 

reduce congestion at lockers and the turnstiles. 

 

We will not be able to offer the usual wrap around care whereby students can enter the 

building at 8:00am and remain until 5:00pm. Students will only be able to stay after College 

if they have been asked to remain for catch-up, for supervised extra-curricular activity or they 

are a child of a critical worker and have booked a space. If you are a key worker and need a 

space for after-College provision you must email office@catmosecollege.com in order to 

request a space which will be limited. Students will be allocated to a supervised room where 

they must stay until leaving. 

 

Social Distancing 

It is not possible to expect students to remain 2 metres apart in College. In lessons even  

1 metre will prove challenging in classes which are usually 30 in size. We know though that 

the risks of Covid-19 to children are small, for many they display no symptoms and for the vast 

majority only mild ones. The more significant risk is to staff, we will therefore be asking all 

staff to maintain a 2 metre distance from students and from each other unless other measures 

are used. In corridors the one-way system will remain in place and everyone will be asked to 

keep their distance from each other when moving around the building, with all physical 

contact forbidden.  

 

We will continue to maintain an enhanced behaviour protocol (the Catmose Student Covid 

Conduct) with students unable to follow these rules being withdrawn from lessons.  Your 

support is critical in ensuring your child follows these rules in College and on any journey to 

or from the building. We will write to you with more details of these expectations over the 

summer. 
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The use of face coverings and other PPE 

We are not recommending the use of face coverings (other than on buses), gloves or other 

PPE unless an individual risk assessment indicates these steps are required. If individuals wish 

to wear their own plain face covering they may do so. If a face covering is worn care must be 

taken not to touch the front of it during use or when removing as this increases the risk of 

transmission. Once removed, hands must be washed immediately and disposable masks 

binned. If the mask is reused it must be placed in a plastic bag that can be taken home. 

 

Further advice can be found by reading the following government guidance: 

https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-

childrens-social-care/safe-working-in-education-childcare-and-childrens-social-care-settings-

including-the-use-of-personal-protective-equipment-ppe 

 

Hygiene 

We require that students and staff clean their hands regularly, including when they arrive at 

College, when they return from breaks, when they change rooms and before and after eating. 

We strongly recommend therefore that students have their own sanitiser that they use 

regularly. 

 

- - -  

 

What happens if there is an outbreak? 

If there is an outbreak of Covid-19 at College we will follow government advice regarding 

how it is communicated home, how students and parents are informed and what steps must be 

taken as a result of any outbreak. Our first priority will remain the health and wellbeing of our 

community. 

 

If we need to ask students to isolate, we will move back to a distance learning model for those 

affected using a mixture of Show My Homework, Microsoft Teams  and the Oak 

Academy as appropriate in order to ensure students can continue to keep up with their 

studies.  

 

Uniform 

Students should return wearing full College uniform (http://www.catmosecollege.com/wp-

content/uploads/2020/05/College-Student-Uniform-Policy-2020.pdf) as outlined in the 

previous communication from our Pastoral Manager. 

 

Behaviour 

Our usual high expectations of students continue. We know some students will have fallen out 

of their usual good routines and may struggle initially.  However, it is vital that for the safety of 

all that staff instructions are followed. Any student who fails to follow the instructions of staff, 

particularly when it would put another person at risk will be removed from lessons and I will 

seriously consider permanently excluding any student who persists in such risky behaviour. 

We will be expecting mobile phones to be turned off and out of sight during lessons and 

when moving around the building unless given explicit agreement to aid work in a lesson. 

  

https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care/safe-working-in-education-childcare-and-childrens-social-care-settings-including-the-use-of-personal-protective-equipment-ppe
https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care/safe-working-in-education-childcare-and-childrens-social-care-settings-including-the-use-of-personal-protective-equipment-ppe
https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care/safe-working-in-education-childcare-and-childrens-social-care-settings-including-the-use-of-personal-protective-equipment-ppe
http://www.catmosecollege.com/wp-content/uploads/2020/05/College-Student-Uniform-Policy-2020.pdf
http://www.catmosecollege.com/wp-content/uploads/2020/05/College-Student-Uniform-Policy-2020.pdf


 
 

Lessons 

Lessons will be returning to normal, with a full timetable being offered with the exception of 

electives which will be a far more modest offer than usual. Classrooms will be set out to ensure 

all desks are facing forward, students will be placed in a seating plan by staff and will not be 

We will not be in a position to 

lend equipment or allow students to share, please therefore ensure that your child has 

everything they need each day. 

 

Teachers will usually stay at the front of the class to sustain a 2 metre distance from students. 

Where this is not possible staff may use PPE or other measures as necessary. 

 

Lockers 

We will return to using lockers but they will be located in year group clusters to minimise 

contact outside of year groups. Students should only return to lockers during breaks, and at 

the beginning and end of the College day. 

 

Electives 

In order to minimise contact outside of their social bubble we will not be offering our usual 

elective provision. A reduced offer will be made and students will stay in their social bubble. 

 

Sport 

We are keen to involve students in as much sport as possible and have expanded the 

provision to two lessons per week. Sport lessons will take place within social bubbles but with 

expanded changing facilities to allow students to distance whilst getting changed. We will not 

be offering contact sports for the foreseeable future; instead we will be starting the term with 

sports such as athletics which lend themselves to social distancing. 

 

We will be looking to restart extra-curricular sport as soon as we are able to and these 

activities will be communicated in due course once we have been able to appropriately risk 

assess them. 

 

Performing Arts 

Instrumental lessons will resume on-site although will continue to be conducted using remote 

learning technology as the rooms used are too small to allow any distancing. LAMDA lessons 

will resume on-site using Wilde.  

 

We will be looking to resume small group drama and music ensembles where our risk 

assessment indicates it is safe to do so and staff will communicate this to you once our 

programme has been finalised. 

 

restart once it is safe to do so. We are hoping though to film some of the individual 

performances from Mary Poppins and share them during next term. Other larger gatherings 

e.g. the Christmas Concert are likely to be changed in format with live performances being 

broadcast or performances filmed. 

  



 
 

Transport 

We will be offering a bus service as planned. Students will need to wear a face covering 

during the journey. Students will need to sit in a specific numbered seat with others from 

within their social bubble. 

 

Any student who does not wear a face covering or leaves their allocated seat without good 

reason may be banned from using the bus without further warning. 

 

We will issue a further letter to all those families who use the College buses and the Local 

Authority will do the same for the transport they provide. The government has published 

advice regarding travelling on public transport including the need to wear face coverings 

which can be read here: https://www.gov.uk/guidance/coronavirus-covid-19-safer-travel-

guidance-for-passengers 

 

Visiting the College 

Wherever possible we will be avoiding asking parents to enter the building. This will include 

for individual meetings or for events such as progress evenings or performances. If you are 

asked to visit the building the procedures to keep everyone safe will be discussed and agreed 

before you can enter. 

 

Parents should therefore not come to the College building without an agreed appointment as 

staff will not be able to meet you on an ad hoc basis. If you need to contact us about a 

general query please email office@catmosecollege.com or phone us using 01572 770066. If 

you need to contact a teacher please use their email address. 

 

change by the end of August and so please watch this space! We will continue to 

communicate any changes over the summer so that we keep you updated. 

 

I hope you have found this information useful and reassuring. If you have any further 

questions, please email office@catmosecollege.com.  

 

Yours faithfully 

 
Stuart Williams 
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