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Report of meeting between the DSL  

(Designated Safeguarding Lead) and the  
Governor responsible for Safeguarding 

 
Wednesday 21 November 2018 

 
 
 
 
 
Reporting System 
The Designated Safeguarding Lead is a Vice Principal at Catmose College.  There is a 
separate DSL job description and person specification. All safeguarding issues are reported 
by email to a central email address (safeguarding@catmosecollege.com) and are seen by the 
Executive Principal, Vice Principals, Pastoral Manager and the Client Services Advisor for 
Safeguarding, all of whom are trained in all matters relating to safeguarding.   
 
Training 
A Vice Principal is responsible for Looked After Children.  All the necessary personnel that 
deal with safeguarding within the College have completed the relevant training, including 
Safeguarding, Safer Recruitment and Prevent training in September 2018. 
 
All staff attended an inset day in August for safeguarding training.  Staff are obliged to read 
Part 1 and the Annexe A of Keeping Children Safe in Education and to sign a form saying 
they have done so.  Staff are, in addition, given a Safeguarding Training booklet to be 
completed in order to demonstrate their understanding of safeguarding.  Anyone who fails to 
complete the paper adequately is given help until they fully understand it.  Completion of the 
test and the reading of the document is listed on the Single Central record for each staff 
member.  
 
All Governors are up to date with safeguarding training and records kept within the College.  
The safeguarding link governor is informed of changes in legislation and carries out an annual 
safeguarding audit.   
 
A presentation to governors on safeguarding was made by the DSL in September 2018, 
updating governors on new legislation.  
 
Updates 
A newsletter outlining safeguarding policy updates has been produced by the College and 
sent to parents, College staff and the Local Education Authority. Attention was drawn to the 
changes relating to Staff Induction, Contextual Safeguarding and Information Sharing. (When 
a child leaves the Federation, students’ safeguarding files are transferred to their new school.  
In addition, information from primary schools is transferred to Catmose.  Extended transition 
periods are introduced for students who are particularly vulnerable).  The newsletter also 
outlines the action the College would take in the event of cases of sexting, peer on peer 
abuse, child criminal exploitation and child sexual exploitation. 
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Safeguarding practices 
The College safeguarding practices are rooted within the fabric of the school and the 
curriculum.  Careful attention is paid to all aspects of student safety including on-line safety, PE 
lessons, the design of the building, including single cubicle toilets and open offices, 
attendance, behaviour and any changes in the standard of work.  Records of all concerns and 
ensuing actions are recorded on either the Welfare Log or the Safeguarding Log depending 
on the severity of the case. A Parental Contact log is also in place.  PSHE covers safeguarding 
issues in detail. 
 
The SLT are trained in safer recruitment as are many of the governors.  At least one member of 
any interview panel will be fully trained. 
 
Students are made aware of the schools policies on safeguarding.  They have a clear 
understanding of what abuse is and what to do with their concerns about a fellow student or 
themselves.  Students are comfortable about reporting their concerns to an appropriate 
member of staff, as is evidenced by several cases.   
 
Catmose works closely with Rutland County Council and other relevant agencies. 
 
DBS  
All governors have been DBS checked, a record of which is held at Catmose College. 
All staff are DBS checked and this information is captured on the Single Central Record.   
Harington School (6th form college) is a part of the Rutland and District Schools’ Federation.  
Any student from Harington who turn 18 years of age will be DBS checked.  Students from 
Harington are always accompanied or monitored when entering Catmose College.   
 
Policies 
The following polices which relate to Safeguarding were all updated and approved by the 
Governors in July 2018. 

 
Looked After Children Policy  
Prevent Strategy  
Safer Care Code of Conduct  
Students Intimate Care Policy  
Attendance and Inclusion Policy  
ICT Code of Conduct  
Staff handling of DBS certificate information policy 2018  

 
Conclusion 
Overall I am confident that: 

• Every aspect of Safeguarding is well understood by the DSL;  
• Comprehensive policies are in place; 
• Accurate and meaningful records are maintained for all students;  
• Accurate and meaningful records are maintained for all staff; 
• The DSL has an on-going working relationship with the relevant personnel at RCC and 

other appropriate agencies; 
• The DSL exchanges information on a regular basis with RCC; 
• Staff are up-to-date with all relevant training. 


